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Title 41—Public Contracts and 
Property Management 


CHAPTER 101—FEDERAL PROPERTY 
MANAGEMENT REGULATIONS 


SUBCHAPTER B—ARCHIVES AND RECORDS 


([FPMR Amat. B-40] 


PART 101-11—RECORDS 
MANAGEMENT 


Centralized Audiovisual Services 


AGENCY: National Archives and Rec- 
ords Service, General Services Admin- 
istration. 


ACTION: Final rule. - 


SUMMARY: This regulation informs 
Federal agencies of the responsibilities 
of the National Audiovisual Center 
(NAC) concerning federally produced 
or sponsored audiovisual materials and 
outlines the procedures Federal agen- 
cies must follow in planning and re- 
porting audiovisual productions. Fed- 
eral agencies are required by OMB 
Circular A-114 to supply NAC with 
the necessary information and materi- 
als needed for NAC to meet its Gov- 
-ernment-wide management responsi- 
bilities relating to audiovisual services. 


EFFECTIVE DATE: August 1, 1978. 


FOR FURTHER INFORMATION 
CONTACT: 


John H. McLean, Director, National 
Audiovisual Center, 301-763-1872. 


ADDRESS: Mailing address: National 
Audiovisual Center (NAC), General 
Services Administration, Washington, 
D.C. 20409. The table of contents for 
part 101-11 is amended by adding the 
following entries: 


Sec. 

101-11.1304 Centralized audiovisual ser- 
vices. 

101-11.4931 Standard Form 202, Federal 
Audiovisual Production Report. 

101-11.4932 Standard Form 203, Annual 
Audiovisual Report. 


Subpart 101-11.13—Audiovisual 
Records Management 


Section 101-11.1304 is added as fol- 
lows: 


§ 101-11.1304 Centralized audiovisual ser- 
vices. 


(a) National Audiovisual Center. 
The National Audiovisual Center 
(NAC) serves as a central information 
source to the general public and Fed- 
eral agencies concerning the availabil- 
ity of federally produced or sponsored 
audiovisual products. NAC also serves 

‘as a central distribution point for the 
sale, rental, and, under limited condi- 
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tions, free loan of these products to 
the public and Federal agencies. In ad- 
dition, NAC compiles and publishes 
Government-wide catalogs on audiovi- 
sual products available for loan, 
rental, and sale and develops criteria, 
establishes appropriate terminology, 
and recommends Government-wide 
practices for the cataloging and index- 
ing of audiovisual materials. 

(b) Agency reporting requirements.— 
(1) Mandatory title check. (i) Prior to 
authorizing the production of any 
type of audiovisual product, all agen- 
cies, except as noted in OMB Circular 
A-114, shall contact NAC and request 
information about the availability of 
similar products in an attempt to 
reduce duplication of effort. When re- 
questing mandatory title checks on in- 
tended productions, provide the fol- 
lowing information: 

(A) Intended subject—broad and spe- 
cific. For example, broad—sociology, 
rehabilitation; specific—recreational 
therapy, nursing, and patient care. 

(B) Specific or unique elements de- 
sired in production (medical tech- 
nique, intended audience, new regula- 
tion, etc.). For example, audience— 
nursing home administrators. 

(C) Intended purpose of production. 
For example, to show that awareness 
to. social interaction should be availa- 
ble to home patients to fulfill their 
need to talk to someone. 

(ii) Include the name of the agency 
or department, bureau or office, and 
division or branch; the name of the 
agency contact person; complete mail- 
ing address;. and telephone number. 
Then forward the request to the Na- 
tional Audiovisual Center (NAC), Gen- 
eral Services Administration, Attn: 
Mandatory Title Check, Washington, 
D.C. 20409. 

(2) Federal Audiovisual Production 
Report. (i) Standard form 202, Federal 
Audiovisual Production Report, shall 
be prepared by each agency according 
to directions on the form within 30 
calendar days after production of an 
audiovisual product. is authorized or 
budget approval is obtained, except as 
noted in OMB Circular A-114. Upon 
completion or cancellation of the pro- 
duction, a new standard form 202 shall 
be completed and forwarded to NAC. 

(ii) When it has been determined 
that existing Federal audiovisual prod- 
ucts do not satisfy agency needs, a sep- 
arate page shall accompany the initial 
standard form 202, explaining why ex- 
isting products do not satisfy agency 
needs. The explanation must include: 
The subject area of the mandatory 
title check; the number of titles identi- 
fied in the check; a narrative explana- 
tion; a statement as to whether or not 
commercial sources of audiovisual 
products were investigated; and an au- 
thorization block containing the signa- 
ture, date, title, address, and phone 


number of the agency official respon- 
sible for audiovisual clearance and au- 
thorization. 

(iii) Copies of standard form 202 
may be obtained by submitting written 
requests to NAC (mailing address: Na- 
tional Audiovisual Center (NAC), Gen- 
eral Services Administration, Wash- 
ington, D.C. 20409). All requests for 
forms should come from the office 
which has been assigned responsibility 
for the management of audiovisual ac- 
tivities in each Federal agency. Upon 
completion, the forms shall be sent to 
National Audiovisual Center (NAC), 
General Services Administration, ~ 
Attn: Cataloging Section, Washington, 
D.C. 20409. 

(3) Annual Audiovisual Report. (i) 
Standard form 203, Annual Audiovisu- 
al Report, shall be submitted within 
90 calendar days from the end of each 
fiscal year (FY) starting with fiscal 
year 1978. 

(ii) Copies of standard form 203 may 
be obtained by submitting written re- 
quests to NAC (mailing address: Na- 
tional Audiovisual Center (NAC), Gen- 
eral Services Administration, Wash- 
ington, D.C. 20409). All requests for 
forms should come from the office 
which has been assigned responsibility 
for the management of audiovisual ac- 
tivities in each Federal agency. Upon 
completion, the forms shall be sent to 
National Audiovisual Center (NAC), 
General Services Administration, 
Attn: Cataloging Section, Washington, 
D.C. 20409. 

(4) Evaluations. (i) All evaluations 
developed in accordance with attach- 
ment E of OMB Circular A-114 shall 
be forwarded to the National Audiovi- 
sual Center (NAC), General Services 
Administration, Attn: Cataloging Sec- 
tion, Washington, D.C. 20409. NAC 
will attach these evaluations to the 
Federal Audiovisual Production 
Report on file for that audiovisual 
product. 

(ii) Products excluded from the man- 
datory title check and excluded from 
the Federal Audiovisual Production 
report requirements of OMB Circular 
A-114 need not be evaluated. 

(c) Liaison. Each agency shall for- 
ward to NAC (mailing address: Nation- 
al Audiovisual Center (NAC), General 
Services Administration, Washington, 
D.C. 20409 the name, mailing address, 
and telephone number of the office 
which is assigned responsibility for 
management oversight of the agency’s 
audiovisual activities. These designat- 
ed offices shall serve as the liaison be- 
tween NAC and Federal agencies for 
all matters relating to audiovisual ac- 
tivities, including mandatory title 
checks, submissions of reports and 
evaluations, and requests for forms. 
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Subpart 101-11.49—Forms and 
Reports 


1. Section 101-11.4931 is added as 
follows: 


§ 101-11.4931 Standard form 202, Federal 
Audiovisual Production Report. 


Interagency Reports Control No. 
051-GSA-xx is assigned to this report. 


2. Section 101-11.4932 is added as 
follows: 
§ 101-11.4932 Standard form 203, Annual 
Audiovisual Report. 


Interagency Reports Contro! No. 
0152-GSA-AN is assigned to this 
annual report. 


(Sec. 205(c), 63 Stat. 390 (40 U.S.C. 486(c)).) 
Dated: July 12, 1978. 


JAY SOLOMON, 
Administrator of General Services. 


{FR Doc. 78-21259 Filed 7-31-78; 8:45 am] 
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